L BT PR ELA PRI Y A T T T

OFFICE OF SECARTARY OF STATE
s::l:TE Application for DEPARTHENT 67 ARCEIVES A MISTORY ; PAIGE
ceorcia  RECORDS DISPOSITION STANDARD NECORDS MABAGEMENT DIVIATON

iNsthucTIoRs. See saparate instructions for complation of [ FOR RECORDS MAWAGEMENT DIVISION USE
Date Neceived Application Neo

v 281672 353

1 Application Date
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2 Agency Appllcation Mo,
.
Reccrds Mandgement Officer. )

© MS 603 t Offie

3 -AG!iCV. Pivision, Subdiviwion & Adminfetering Office Address
State Merit System
Examination Division :
244 Washington Street, S. W. Room 572

ate Cblplel:d

4 1972

front and raverse of thid form, Sigm original and two copies

and forward to Department of Archivas and Niatory, Attention:
' :

Atlanta, Georgia 30334 §
7. 10N REQUESTED | L
. ESTABLISH DISPOSITION STANDARD; - DISPOSE OF PRESENT ACCUMULATION; 5
~ RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.E
"Earliest & La@esf 9.Exadt Series Title T o e ;tr ot
onPpteroed Pgries - : A S , ;
current file Test Question IBM Card File . _ _ I —

10 yhat is the function of the office in which this record series is created?

1

These records accumulate as a result of administering a state-wide program of
Personnel Administration and are created as a result of examing applicants for
positions to determine eligibility for employment, including scheduling examination,
making reservations, making public announcements, providing place of examination,
developing examinations,-conducting tests, grading exams, notifying applicants,
providing information to Personnel Transactions Division.
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11.This file contains the foilowing documenté (include form numbers end titles, if any,
and file arrangement). ' :

(1) File relates to individual examination questions'which are used to make up an
examination. ' -

--+2(2) --Single .-IBM cards containing one test question which is manipulated by computer
to give random set of test questions to be used to construct new examinations.

(3) Filed by test subject.
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! .

L_7%" ¥ 33" TRM Card 15 4 "13.8 % A T |
. |  ReP&YEnve ey TATRe’ o
| I 5 1 _block of cards | 1 1
Form. AN-50-71 i - - o . +




PAGE 2

rﬁ QUESTIONNW“J:; "x" in the proper colusn. If anever ia "YES," pleate erpisin B TTTTTYEST NO
13. Is this the Record Copyfof the series? o A [X} L]
14. Is there a duplication of‘this geries in another office or agency? . : 1 ] [ %l
15. Is the 1nformat10e contgined in this series ever summarized or pu.bl].lslrled‘P [ 1 [x]

Attach copy of summary or publication.

16. Does the seriés contain classified information’ requiring security handllng9 IS D4 I
Examination questions are classified o

17. Does the series 1n1t1ate, amend or terminste agenty policies and proceaures” R | ]7 [ ¥

18. Could the functlon be performed if the files were lost or destroyed? K1 [ ]
Develop new examination questions

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 K]

20. Does the record series provide data as input to an EDP file? X1 [ ]
Input for EDP examination question file Sl -

2l. Does the record series contain documentation produced as EDP printout? < K] [ ]
EDP print-out of examination questions

22. Has the Federal Covernment issued instructlons governlng the retentlon/dlspo- )1 K]
sition of these f11es7 . . . '
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23, Wlll there be a need for these records.lo 15 years frdm now? If yes, what9 -~ [X

- . -~k -
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2k, REQUIREENTS. ’I'he follow’ing requires the files to” be kept  SuperSededyears:’

a.[]JSTATE ©b.[]STATUTE OF c.[]AUDIT d.[JFEDERAL  e.[RADMINISTRATIVE f.[]JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR ~[]FISCAL YEAR -[fOTHER__ When superseded , __ sthen:

Hold in the current files area ‘ month(s)/ year(s):

Transfer to [ ] State Records Center [ ] Local Holdlng Area., hold year( }:
Destroy.- - =~ =- - S :

Transfer to State Archlves for permanent retention. , R

Destroy immediately after cut-off.

Other: (Specify) Destrcy when superseded, wbbsolete' ‘or o loﬁger needed for reference
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(Indicate briefly rationale for recommendations above/or write additional remarks):
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